3. modulis. FORMATESANA

Zinasanu pasparbaudes tests

Noradit atteélotajam formatesanas rikjoslas pogam un sarakstlodziniem atbilstosas darbibas!

1 A - A | kursivs
2. A B | treknraksts
3. I C | fonta izvéle
4. Times Mew Roman  « D | fonta izmé&ra maina
5. b . E | pasvitrojums
rakstzimju krasas
6 F St
. —~ maina
G rakstzimju fona
7. ) krasas maina
8. 1z = H | stila liectoSana

Noradit, ar kadu komandu var veikt uzskaititas darbibas:

9. | Lietot teksta registrmainu A | Format/ Font...
10. L1dz1gat rindkopas tekstu B | Format / Paragraph...
pa labi
11. | Iestatit tabuléSanas pieturu C | Format/ Change Case...
12. | Lietot teksta apaksrakstu D | Format/ Borders and Shading...
13. YeldOt rln_d kppas pirmas E | Format/ Bullets and Numbering...
rindas atkapi
14. L.letOt dubu} to a starpt starp F | Format/ Columns...
rindkopas rindam
15. | Taisnot rindkopas tekstu G | Format/ Styles and Formating...
16. | Lietot teksta augsrakstu H | Format/ Tabs...

17. Ar kuru standartriku joslas pogu var dublét teksta formatejumu?

A) T4 B) -4

o J

D)
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Ar kuriem taustiniem var veikt noraditas darbibas?

Iespraust teksta

18. rindkopas zimi A @

19, Ie_spraust tekstfl qndas B | (Eed
partraukuma zimi —

20. | Dzest rindkopas zimi C @
Dzgst rindas =

21 partraukuma zimi D +

Ar kuru no piedavatajiem pan€mieniem var veikt noradito darbibu?

22. | Centrét rindkopas tekstu A | ar rikjoslu pogu 4= -

23. | Veidot r indkopas atképes B ar ﬁkjoslu pogu =

24. | Taisnot rindkopas tekstu C | ar peli, izmantojot meroglinealus
Mainit atstarpi starp oy =

2. rindkopas rindam D | ar rikjoslu pogu ;=

26. Kuru pogu izmanto, lai uzliktu vienlimena sarakstam aizzimes?

A) = B) = O i=

27. Ar kuru komandu var mainit vienlimena saraksta aizzimes?
A) Format/ Bullets and Numbering / Numbered
B) Format/ Borders and Shading...
C) Format/ Bullets and Numbering / Bulleted
D) Format/ Styles and Formatting...

28. Kuru pogu izmanto, lai uzliktu vienlimena sarakstam numurus?

A) B) = O =

29. Ar kuru komandu vai mainit vienlimena saraksta numurus?

A) Format/ Bullets and Numbering / Numbered
B) Format/ Styles and Formatting...

C) Format/ Bullets and Numbering / Bulleted
D) Format/ Borders and Shading...

D)=

D) ¥
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30. Ka tiks formatgta atlasita rindkopa pie redzamajiem iestatijumiem dialoga loga Borders

A)

B)

0O

D)

and Shading?

Borders and Shading E|
R ——— i Page Border | Shading
Style: Preview
prrrnnssnnsnnnn s
T ——— EI - Click. on diagram below or use
B e e o o Hone buttans ko apply borders
nmmnmﬂ ____________________
b D Box [j
i (R B == R (N IR
foneecsnnesnnnnessd I:l —— -
Shadaw N
color; o HIEEN | eee—
poronecesnnnnny
D Autarmatic »
3D
ik
1 % pt w Apply ko
3 Cuskom
am Paragraph v
Horizontal Line. .. (o] 4 ] [ Cancel ]

31. Ka var mainit dokumenta orientaciju?

A)
B)
O
D)

ar format@Sanas rikjoslas pogu L =
ar komandu File / Page Setup...
ar komandu Tools / Options...

32. Ka var mainit dokumenta malu platumu?

A)
B)
O
D)

ar komandu File / Print...

ar peli, izmantojot méroglinealus

ar format@Sanas rikjoslas pogu L =

Kados veidos var veikt noraditas darbibas?

ar komandu Format / Borders and Shading...

ar komandu Format / Borders and Shading...

33. | lespraust lappuses partraukumu ar taustinu |

34. | Dzest lappuses partraukumu ar komandu File / Page Setup...

35. Plevie.no‘t dokumentam galveni ar komandu Insert / Break...
un kajeni

36. | Izdzest galveni un kajeni ar komandu Insert / Symbol...

37. LletOtv dokumer_l‘Ea automatisko ar komandu View / Header and Footer
lappusu numurésanu

38. | Atcelt lappusu numurgSanu Ar komandu Inser / Page Numbers...
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